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O06 yreep:xkaenuu Ilopsiaka paGoThl ¢ 00palIeHUAMH FPaXKAaH
B aaMuHucTpanuu MO cenbckoro nocenenus «ceno I'emkyx»

B coorBeTcTBHM cO cTaTheit 32 denepalbHOro 3akoHa oT 6 okTs6ps 2003 r.
Ne 131-@3 «OO6 0OmMX NPUHLMIAX OPraHU3aLUK MECTHOIO CaMOYIpABIEHUs B
Poccuiickoit @enepaunny», pykoBOACTBYsACh DeepaibHbIM 3aKk0HOM 0T 2 Mas 2006
r. Ne 59-®3 «O mnopsike paccMOTpeHHs oOpalleHui rpaxaaH Poccuiickoii
Denepattnn», YeraBom MO centbCKoro noceseHus «ceo I'eukyx»

NOCTAHOB.JA I .

. YrBepauts [lopsaok pabotsl ¢ 0OpalleHUAME IpakiaH B aJMUHUCTPAIMH
MO cenbekoro nocesenus «ceno I'eukyx», COrIacHo MPUI0KEHHUIO.

2. OnyGnukoBaTh Hacrosiee [locTaHOBJIECHHE B MMEPUOAMYECKOM MEYaTHOM
W3aHWH, W Pa3sMECTUTh HAa OQUIIMATLHOM CaiTe aJMHHHCTpALUH «ceno [emKryx»
admingedjuh.ru B MHPOPMALMOHHO-TETEKOMMYHHUKAMOHHON ceTh «MHTepHET.

3. HampaButeh IlocTtanoBiaeHre MyHHLHIATBHOIO 0OPa30BaHMs CEILCKOTO
noceyieHuss «ceno I'epkyx» B MHUHHCTEPCTBO 1OCTHLMKM PJI juis BKJIOUEHHUS B
PErucTp MYHHULHMNANbHBIX HOPMATHUBHBIX [PABOBLIX aKTOB B YCTAHOBIICHHbII
3aKOHOM CPOK.

4. B rteuenne 10 rmocse JHS OPUHATHAS HanpaBuTh [locTaHOBICHHE
MYHULMNANBLHOrO  00pasoBaus  CelbCKOro  nocesienus  «ceno  [emkyx» B
pOKYpaTypy st NPOBEACHHUs AHTUKOPPYITLMOHHON IKCIEPTU3LI U MIPOBEPKU HA
MpeJMET 3aKOHHOCTH, '

5. Hacrosiiiee nocTaHOBIEHWE BCTYMAaeT B CWIY [0CAE JHS  €ro
OMHULIHATBROTO OIYOJIMKOBAHUS.

6.  KOHTPOMIb 32 UCTIOHEHUEN.

CTAHOBJICHHUS OCTaBJIsIIO 3a COOOA.

I'naBa MO cebekoro noceneHus «eeio | éﬁmyxg{/éz/ Xonmxaes 3.C.




MOPSIIOK

padoTel ¢ o0pameHuamMu rpazkiad B aamuuuctpanuu MO ce/ibCKOro noceIeHus «ceao
ey x»

1. O0mue moaoKeHu

1.1. Tlopsnok paboThl ¢ OOpalleHUsIMUA IpaxiaH B aAMUHUCTpaun MO CeIbCKOro MocesieHus
«ceno I'emxyx» (nanee - [lopsanok) paspaboTaH B LeisX peau3aluy rpakaaHaMu, TPOKHBAIOLIMMHU
Ha Ttepputopun MO cenbckoro mnoceneHust «ceno I'emkyx», mpaBa Ha oOpalleHHe B OpraHbl
MECTHOI'O CaMOYIPAaBJIEHUs, IMOBBIIIEHUS KA4eCTBA DPACCMOTPEHUS MUCBMEHHBIX (B TOM YHCJIE
SJIEKTPOHHBIX) U YCTHBIX OOpalleHUH, TOCTYNMUBIINX B aAMUHUCTpALKO0 MO CETbCKOro MOCENEHMS
«ceno I'emxyx».

1.2. I'paxkaane peannsyror npaBo Ha obpartieHue CBOGOAHO 1 100POBOJLHO.

1.3. I'paxaane uMerOT npaBo o0pailarkest JUYHO, @ TAKKE HAMPaBisTh WHAMBUAYAJIbHbLIE K
KOJUIEKTUBHBIE OOpalleHus. BKJIKOYas oOpalieHuss OOBbEAMHEHWH rpakaaH, B TOM  YuCIe
FOPUAMYECKUX JIULL.

1.4. OcywecTrienue rpaxkiaHamu 1pasa Ha 0OpalleHue He A0JKHO HapywiaTh npasa u ¢cBoOO/ bl
APYTUX JIULL.

1.5. CnocoOrr oOparuenns B anMuarcTpanro MO cenbekoro noceneHust «ceno I'epkyx»(aanee -
AIMUHUCTpALIUS);

1) B muceMenHoit popme no azgpecy: P/1, lepOentckuii paiion, ¢.'emkyx, yi. Coserckas 1.39

2) B (Gopme DICKTPOHHOIO JAOKYMEHTa 4vepe3 «Web-mpuemMHyto», pasMeIIeHHYIO Ha
opuuManbHOM  caifiTe  AJMUHHUCTpALMU. @ TakkKe Ha aIpec IJICKTPOHHOM  MOYTHI
AJIMMHUCTPALIUK CEJILCKOTO NOCEIEHUS «ceo ['emryx»:

3) YCTHO B XOJAC JMYHOIO [pUEMa IPakiaH. MPOBOMMOTO [J1aBOM MYHULMNAILHOIO
00pa3@Banus, r1aBOi AJAMUHUCTPALNH, HHBIMM JI0JKHOCTHBIMH JHIAMUA AJIMUHUCTPALIH.

1.6. I'paskiannn BIIpaBe NOJAYUUTh YCTHYIO HHPOPMALUIO O PEIUCTPALiK €ro 00palleHus 110
TenedoHy.

1.7. Y1OJIHOMOYEHHOE JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a OpPraHM3aluio I0CTyNa K
uHpopMauuy 0 padoTte ¢ 0OpalIEHUSIMU TPaXaaH (fajee - YIOJHOMOYEHHOE JIUIO), ONPEAENSETCs



[MPaBOBbLIM AKTOM AﬂMHHI/ICTpaLLl/IVI B coorsercTBun ¢ [lomoxenuem o NMOpsAKE OpraHu3alum
J0CTYyTa K l/IH(])OpMaLIM U O ACATCIbHOCTH AIMUH UCTpaLlnn, YTBCPIKACHHbIM MNOCTAHOBJICHUCM

AJMUHUCTPALMA (YKa3aTh €ro 1aty u HOMEPp).

2. TpeboBaHus K NHCLMEHHOMY 00pameHHI0

2.1. B nucbMEHHOM OOpAIICHHHU. MOCTYNUBIIEM B AJIMUHHUCTPALMIO MM JIOJKHOCTHOMY
nuny  AJMHHMCTDAUMHM, TPAKJAHMH B 00A3aTCNBHOM  MOPAIKE  yKasbiBAaCT —HAUMEHOBAHNC
AZMHEHUCTPALMY, MO0 HaMUIIIIO, UMs, OTYECTBO COOTBETCTBYIOWIETO JOKHOCTHOIO JIMILA, 6o
JOMKHOCT COOTBETCTBYIOLIETO JIMIA, & TAKKe CBOM (haMHIMIO, MMs, OTUECTBO (OCACAHEE - 1PN
HA/IMYKK), TOYTOBBIA ampec, MO KOTOPOMY JOJDKHBI OBITH HAMPaBICHbI OTBET, yBEIOMICHUE O
nepeajpecany 0OpalleHNs, U3aracT CyTh NPENIOKEHNS, 3asABICHIS WK ’Ka00bl, CTABUT JTUYHYIO
TMOATHCH U AaTy.

22. B ciyyac HEOOXOIMMOCTH B TIOATBECPZAICHUE CBOUX JIOBOIOB rpaXxiaHiy npujiaract K
MUCbMCHHOMY O()paLUCHl/Il() JOKYMCHTBI 1 MaTepHaJibl 00 MX KOIHHU,

2.3. OOCpauwenue, MOCTYNUBUIEE B AJIMMHUCTPALMIO WM JIOJDKHOCTHOMY  JIMLY
AZMUHHECTpALK B (DOPME HNEKTPOHHOTO JOKymeHTa, B Teuenue | pabodero aHs €O AHS
MOCTYTLIEHUs HANPAB/SETCS JOKHOCTHOMY JInLy AJMHHUCTPALIAN, KYPUPYIOLIEMY ACATE/ILHOCTE
1o pabote ¢ OOpaILEHUAMHU FPAK/IAH JUIs PErUCTPALK B CUCTEME SJICKTPOHHOTO JOKyMEHTO000pOTa
AZIMUHUCTPALUY ¥ JJIbHEHILIErO PACCMOTPEHUS B COOTBETCTBHHU € HACTOSILINM [TopsiakoM.

2.4. B ciydae nocrymuieHuit 0OpalleHnii B BBIXOAHBIC MM NPasJIHUYHbIC THI PETUCTPaLlis
o0palleHnii TPOU3BOAUTCS B EPBbIHA pabouni 1eHb AIMUHUCTPALIUHY.

2.5. PerucTpaliu U yHeTy B CHCTEME EKTPOHHOTO JOKYMEHTOQOOpOTa AJIMMHUCTDALMH
MOAIEKAT BCE MOCTYMUBLIME OOpalleHus TpaklaH. BKIOYas W TC, KOTOpbIE MO dopme nHe
COOTBETCTBYIOT TPEOOBAHMSIM, YCTAHOBIEHHBIM ITyHKTaMn 2.1 1 2.2. Hacrosiuuero Iopsjka.

2.6. [lpu mpueme NMUCHMEHHOTO 00pallCHus HEMOCPEICTBCHHO OT TpakIaHuHa M0 Cro
NpockOe HA BTOPOM IK3EMILISIPE MPUHATOTO TMCHLMEHHOTO 00paLCHUs CTABUTCS COOTBETCTBYIOLIAA
OTMETKA C YKa3aHHEeM AaThi €r0 NPUHATHS, (PaMIIINK 1 MHULMATIOB LA, NPUHABLIETO 0OpaIlCHUE, 1
COOOIIAETCA KOHTAKTHBIN TeneOoH AAMUHUCTPALMY.

OT™MeTKa 0 MOCTYIUICHUH JOKYMEHTA MOKCT MPOCTABIATHCH € MTOMOLLBLIO ramMiia.

2.7. OGpaiieHne mpoBepsieTcs pabOTHUKOM AJMHHUCTPALMHU, KypPUPYIOUIMM ACATCIBHOCTD
no paGore ¢ oOpalleHHMAMM TpaX[IaH Ha [OBTOPHOCTh, INpHU HEOOXOMMOCTH CBEPAETCS €
HaXOIALLIEHCS B apXUBE NPEAbLIYIIEH IEPETUCKON.

[ToBTOpHBIM cunTaeTcst 0OpaLieHne, NOCTYNUBIIEE OT OJHOTO ¥ TOTO K€ aBTOPa M0 OAHOMY M TOMY
’Ke BOTMPOCY, Ha KOTOPOE Ipask/iaHiHy Obll JlaH OTBET B COOTBETCTBUM € TpeGOBAHUSIMH.
YCTAHOBJICHHBIME JIEHCTBYIOLLMM 3aKOHOATEIbCTBOM.

2.8. [ipum perucrpaunn oOpalieHus B CHCTEME  DICKTPOHHOTO JIOKYMEHTO000pOTa
AJIMMHUCTPALIAK 3aMOTHAETCS PErUCTPALMOHHAS KAapTOUKa 00paIlCHHs 10 YCTAHOBICHHOHU hopwme.

2.9. Tlopsaa0K perncTpaiy W MPOXOKICHUA 3apPErHCTPUPOBAHHOIO B AJMUHUCTPALIH
obpalieHusi, BKIIOHAs OTIPaBKY [OTOBOIO OTBETA. OCYLUECTRIACTCS ¢ coOuI0/ICHUEM  NPaBul
JOKYMEHTOO00pOTA.



2.10. 3aperucTpupoBaHHOE OOpALIEHHE HAMPABJISACTCS HENOCPEACTBEHHOMY UCIOIHUTEIO B
JIEHb MPOCTABJICHUS PE30IOLMHK ¢ YKA3aHUEM MO €r0 UCIIOTHEHHIO.

Pesomounst opopmiisiercs Ha CBOOOIHOM MecTe padodero mnois J0KYyMEHTa 0o Ha OJianke
PE30JIIOLMH WM BHOCUTCS HEMOCPE/ICTBEHHO B CUCTEMY DIICKTPOHITOTO JIOKYMEHTOO00pOTA.

Pe30oLus BKIIOUACT: (amuiinio, MHUIMAIbI HCTIOIHUTE (MCIIOJHUTEICH ), TIOPYIEHHE 110
0OpaIlEeH IO, MPU HEOOXOAUMOCTH - CPOK MCHOJHEHHS. MOAMUCEH JIMLA. BBIHECIIETO PE30JIOUHIO.
JaTy Pe30JIOLUH.

2.11. Jlas paccMOTpeHHst ¥ MOArOTOBKM OTBETAa Ha OOpallCHHE HCMOIHUTENb H3y4acT
o0patlieHne 1 MaTepuatbl K HeMy (TPH MX HAlMuMM), 3aMpaliWBACT, B TOM UHC/IE B DEKTPOHHOM
dbopme, HEOOXOAMMBIE I PAcCMOTpeHMs OOpaILCHHst JIOKYMCHTbl M MaTepuajibl B JPYrux
rOCY/apPCTBEHHBIX OpraHax, OPraHax MECTHOIO CaMOYMPAaBICHUSA W Y MHBIX JOJKHOCTHBIX JIHLL, 3d
MCKIIOYEHMEM CYI0B, OPraHOB JIO3HAHUA U OPraHOB MPeABAPUTEILHOTO CICACTBUSA.

2.12. B cayuae ecnd B NECHMEHHOM OOpALICHMM HE yKasaHbl (DamMMIMA TPaxIaHUHA.
HAMpaBUBLIEro OOpAlllEeHUe, WM TOYTOBBIA aapec. N0 KOTOPOMY JOJDKeH ObITh HanpaBjieH OTBET,
OTBET Ha 00palleHHUE HE 1acTCsl.

Eciu B YKa3aHHOM OGP’(UUCH”H cojepiKates CBCACHUA O HOANOTABIMBACMOM, COBCPLIACMOM
WM COBEPLICHHOM [POTUBOMPABHOM  ACAHWH. A TAKKEe O JIKIe, ero  noAroTaBJvBarOUICM.
COBCpLIANOLIEM WUJTH COBCPLUMUBILCM, 06pameH MC MOAICIKHUT HarpapJCHUIO B FOC}/IlapCTBCHHblﬁ OopraH
B COOTBETCTBUHU C €TI0 KOMITETEHLUEH.

2.13. OGparlenKe. B KOTOPOM 00KaIyeTcs cyae0HOE PeliCHKE, B TCYCHNE CeMH JHEH CO AH4
PErMCTpaLMK B CUCTEME AJIGKTPOHHOIO JOKyMEHTOOOOpOTa  AJAMHUHMCTPALMKM  BO3BpALIACTCH
PpaKIAHMHY, HAMpaBUBLIEMY OOpAlIEHHE, C Pa3bACHEHWEM MOpsiika O0KANIOBAHUA JAHHOIO
CyA€0HOr0 pelueHus.

@

2.14. Ipu noMydYeHWH MUCEMEHHOrO 0OpallEHHUs], B KOTOPOM COAEPKATCsA HEUCH3YPHBIC aubo
OCKOPOMTENIBHBIE BBIPAKEHHUs, YTPO3bl JKU3HU, 3I0POBBIO M WUMYLIECTBY JOKHOCTHOTO JHLA. a
TaK)Ke YICHOB €ro CeMbU, OOpalleHre OCTaBiseTess 03 OTBETA M0 CYMIECTBY MOCTABJICHHBIX B HEM
BOMPOCOB € YBEAOMJICHHUEM IPAkKIAHIHA O HEJ0MYCTUMOCTH 310y 110TPeOIeH 1S TPABOM.

2.15. Benyuae, €/ TeKCT MUChbMEHHOTO  00palleHns  HE MOoUIaeTest MPOUYTEHMIO, OTBET
Ha OOpaLleHne He JAaeTesl, 1 OHO HE MOUICHUT HAIIPABIEHHIO HA PACCMOTPEHHE B FOCYAAPCTBEHH LI
OpraH, OpraH MECTHOIO CaMOYMPABIECHHSA WM JIOUKHOCTHOMY JIMIY B COOTBETCTBAM C UX
KOMITETCHLIMEH, O YUEM B TEUCHUE CEMU IHCH CO [Hs perucrpauun  oOpalleHus B CHUCTEME

MEKTPOHHOTO  JOKYMEHTOOOOPOTa  AJIMHHHCTpallid  COOOLIACTCA  TPAZKAAHUHY.
HaMpaBuUBIIEMY OOpallleHHE, eC/u ero (hamMmuiing 1 MOYTOBBIH APec NOAIAIOTCS NPOUTCHHMIO.

2.16. B ciyuac. ec/in TEKCT MUCbMEHHOrO  O0paileHust  He MO3BOJIACT

OPEENTE CyTh TIPEUIOKCHNSI, 3asIBICHUS UIIH Kal00bl, OTBET HA OOpAILCHUE HE JaeTes, ¥ OHO
HE TIO/UIC)KUT HANpPABICHWIO HA DPACCMOTPEHHE B TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOyYIPaBIIEHUs MM JODKHOCTHOMY JIMILY B COOTBETCTBUU C MX KOMINETEHLMEH, O €M B TCHCHUC
ceMM JAHel C¢O JHS perucTpanuu  o0palieHHs B CHCTEME SJIEKTPOHHOrO JIOKyMEHTOO0O0poTa
AJIMUHUCTPALMK COO0IIACTCS IParkAaHnHy, HanpapuBiiemMy obpalleHue.

2.17. B ciyuae. ecii B IHCbMEHHOM OOpALCHUU TPAK/IAHHHA COACPKHMTCS BOMPOC. Ha
KOTOpbIl €My HEOJHOKPATHO JABAINCh MUCHMCHHBIC OTBETHI 110 CYLICCTBY B CBi3M C paHce
HANpPaBASEMbIMU OOPAICHUSIMU, U TIPY DTOM B OOpaLUCHHH HC MPUBOAATCH HOBBIC JOBOJbI MK
06CTOATENLCTRA, [1aBA AJMHUHKUCTPALMKU WM JOJKHOCTHOE U0 AJIMUHHCTPALMK TPUHAMAKOT



pelieHHe O OE30CHOBATENBHOCTH OYEPEAHOTO OOpPAIEHUST M MPEKPALIEHMH MEPeIHCKA ¢
FPOKNAHMHOM 10  JaHHOMY BOMPOCY TMpH YCIOBMHM, 4YTO YKA3aHHOE OOpalleHHe U paHee
Hanpasigembie  00pallCHNs  HAMPABIAANCH B AJMHHUCTPALIMIO WM OJZHOMY M TOMY IKe
J0JIZKHOCTHOMY JIMLY AJIMUHUCTPALNH,

O [aHHOM pELICHMH B TEYEHME CeMM JHEN CO JIHS PErucTpaluu OOPALLEHUS B CHCTEME
SJICKTPOHHOTO  IOKYMEHTOOO0pOTA AJMHHUCTPALMKM  COOOLIACTCS TPAXKIAHUHY, HANPaBUBLIEMY
oOpatieHue.

2.18. B ciayyae. ecan OTBET 110 CYHIECTBY HOCTABICHHOIO B 00PALICHHH BOMPOCA HE MOKCT
OBITb JaH 0€3 pasrilallCHus CBEACHUIT, COCTABISIOUIMX FOCY/IAPCTBEHHYIO MM HHYK) OXPAHSEMYHO
benepanbHpIM - 3aKOHOM — TalHy, rpaXiaHWHY, HAMpaBUBILEMY OOpalleHHe. COOBMACTCs O
HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY NOCTABAEHHOIO B HEM BOMNPOCA B CBSI3U ¢
HEJOIMYCTUMOCTBIO Pa3rJIalleHUsl YKa3aHHBIX CBEACHUI,

2.19. B ciydae, eciu NpUYMHBL, MO KOTOPBIM OTBET MO CYIIECTBY MOCTABICHHBIX B
o0palleHnH BONPOCOB HE MOI ObITh JaH. B MOCICAYIOWEM ObLIM YCTPAHEHbI, TPAKIAHHH BIIDABE
BHOBb HaNnpasuTh OOpalleHHE B AJIMUHUCTPALMIO HIIM COOTBETCTBYIOLIEMY AOMKHOCTHOMY JIHILY
AZIMUHUCTPALIMH. '

2.20. 'maBa AAMMHUCTPALMM MOKET MPHHSThH PEIICHHE O NPOUIEHUH CPOKA PACCMOTPEHHS!
oOpatenns He Gosee yem Ha 30 el npu coOMOAEHNH YCIOBHUIL:

[) OTBETCTBEHHBIA HCIIONHUTE/L IOPYUCHHS HE TO3HEC UeM 3a 5 el 10 HCTeueHns cpoka
ACTIOJTHEHUSA NOPYUCHUS HPEACTABISACT HA UMS [J1aBbl AJMAHUCTPALNH CIYKEOHYIO 3anHCKY
¢ 000CHOBaHMEM HEOOXOAMMOCTH [IPOVICHUS CPOKA UCTIOIHEHUS TTOPYYEHHUS;

2) CpOK paccMOTpeHMs CIIy)KeOHOH 3amucku d  OQOPMIIEHUS PE3OIOLMH  [JIABO
AJZIMUHUCTpALMK COCTaBISET He Gostee 3 THEH CO JIHs MOJTyYEHHMs CITyKeOHOM 3aTCKu:

]
3) B cityyae noJiyueHus pe3oioLuK raBbl AIMHHACTPALAN O NPOUIEHUH CPOKA UCTIOTHEH WS
MOpYYeHUs B aJpec rpaxkaHuHa B TCUCHHE OAHOIO JHS CO JHS MOJYUYCHUS DPE30/IOLHM
HaMpaB/IACTCA yBEIOMJICHHE 32 MOAMUCHLIO TJIaBbl AJMUHUCTPALUKU O MNPOUIEHHH CPOKa
pPaccMOTPEHUs ero oOpalleHusl.

2.21. TlpomneHue  cpoka  paccMOTpPEHWst  OOpalIEHHs — OTMedaeTcs pPaboOTHUKOM
AMMUHUCTPALMK, KYPUPYIOILMM JESTEIbHOCTL N0 padoTe ¢ obpalieHusmMu rpajkjiaH B CHUCTEME
AJICKTPOHHOTO JIOKYMEHTOOO0pOTa AJMUHHCTPALMK B TeueHUe | JIHS CO JHS TIPUHATHS Takoro
pELICHHUS IJIaBONH AJMUHUCTPALMH,

2.22. B ciyuae, ecian B 00palleHnn COACPAKATCS BOMPOCHL PEIIEHHE KOTOPBIX HE BXOJNT B
KOMIIETEHLUHIO AIMUHHUCTPALMHK WK JI0JDKHOCTHOTO JIMLA AJAMUHUCTPALMU, 0OPALIEHNE B TEUCHME
CEMH THEH €O IHS PErUCTpalii B CHCTEME S3JIEKTPOHHOTO JAOKYMEHTOOG0pOTA AJIMUHHCTPALUH
HaMpaBIIACTCAs B COOTBETCTBYIOLIMHA OpraH Wil COOTBETCTBYIOLIEMY JOKHOCTHOMY JIMILY. B
KOMIETCHIMIO KOTOPOTO BXOUT PEIICHUE MOCTAB/ICHHBIX B 00PALLEHUH BOTIPOCOB, ¢ YBEAOMIEHHEM
FpaKIaHMHa, HAMpPaBUBLLIEro oOpalleHue, O nepeaapecanny 00palleHUst, 38 UCKITKOYEHHEM CTyyas,
€CJIM TEKCT MUCbMEHHOIO OOPALLEHHUs HE MOIAeTCsl MPOYTEHHUIO.

2.23. B ciydae, e€CiM pEHIEHME IOCTABICHHBIX B OOpALIEHMH BOMPOCOB OTHOCHUTCS K
KOMIETCHIUH HCCKOJBKUX TOCYIapCTBECHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPABIEHUs WK
AOJDKHOCTHBIX JIUL, KOMHUs OOpaIlieHHs B TEYEHWE CEMM JHEH CO JHsS PETUCTPald B CHCTEME
SNEKTPOHHOrO  JIOKYMEHTOOOOPOTAa  AJIMMHHCTPALMM  HANPABISETCS B COOTBETCTBYHOULHE
FOCYAapCTBEHHbIC  OPraHbl.  Oprambl  MECTHOIO — CAMOYNPABIACHUS MM COOTBETCTBYIOILHM
JOJKHOCTHBIM JTHLLAM,



2.24. 3anpelnaeTcs HaNpapisTh Kan00y Ha PACCMOTPEHUE B FOCYIAPCTBEHHBIH OpraH, opram
MECTHOTO CaMOYIIpaBIeHUs WJINW AOJKHOCTHOMY JIMILY, pPEUICHME WM jaeiicTBue (Oe3nmeiicTsuc)
KOTOPOro 00KayeTcsl.

225. B cayuae, ecnM B COOTBETCTBUM C TPEAYCMOTPEHHBIM 3alPETOM HEBO3MOMKHO
HampaBJieHHE KajoObl Ha PAacCMOTPEHHUE B  TOCYAAPCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYMpaBACHUS WAM  JAOJDKHOCTHOMY JIMLY. B  KOMIETEHUMIO KOTOPBIX BXOJUT PELICHHE
MOCTABJICHHBIX B OOpalEHHU BOMPOCOB, *)ajnoda BO3BPALLAETCS I'PAKAAHUHY C PA3bICHEHUEM €0
npaBa 00XKajloBaTb COOTBETCTBYIOLUEE pELIEHHE WM JeiicTBue (0e3aeicTBHE) B YCTAHOBICHHOM
MOPsIIKE B CYL.

2.26. OOpaiieHue. cojaeprkalee  MHGoOpMalkio 0 (pakrax BO3MOKHbBIX  HApyLIEHHI
3aKoHOAaTenbeTBa Poccuiickoii deaepannn B chepe MUrpallii. HalpasaseTcs B TEUEHUE MATH JIHCH
CO JAHS PperucTpaluu B CUCTEME DJICKTPOHHOIO  JIOKYMEHTOOOOpOTa AJIMUHHCTpALMU B
TEPPUTOPUAIIBHBII Opran (pe/iepaibHOro OpraHa NCIOJAHUTENBHOI BIACTH B Cepe BHYTPEHHUX /I C
YBEIOMJIEHHEM TPaXJaHWHA. HANpaBUBLIETO OOpalleHue, O repeajpecaluu ero oOpalleHus, 3a
UCKIIKOYEHUEM CJlydast, €CJIM TEKCT MUCbMEHHOTO O0pALEHHUs HE [1OAAE€TCs IPOUTEHMIO.

2.27. OtBeT Ha oOpalleHue HanpaBIseTCs 3asiBUTENIO B (DOPME AIEKTPOHHOTO MOKYMEHTA I10
apecy SJIEKTPOHHOMN MOYTHI, YKa3aHHOMY B OOpallleHWH, W B MUCbMEHHON (hopMe MO TOYTOBOMY
azpecy, yKa3aHHOMY B OOpalleHuH, MyTeM O(QOpPMJIEHHS MOYTOBOTO OTIPABICHUS B KOHBEPT U
MEPENaun €ro fno peecTpy AOJKHOCTHOMY JIMLYY AJAMUHUCTPALMU, KYPUPYIOILIEMY JCSITEIbHOCTD M0
pabote ¢ 0OpalleHUAME MPaXk/1aH ¢ J0OKYMEHTAMHU /U1 OTIIPABKU B YCTAHOBJACHHOM TOPSIKE.

2.28. OtBeT Ha KOUIEKTHBHOE OOpalleHHe IpaxkJaH HarpapIseTCs JULY, YKa3aHHOMY B
oOpalleHny B KaYeCTBE NOJAYHATE sl OTBETA UK NPEACTABUTENS KOJUIEKTHBA Ipak/iaH, MOMUCABIINX
oOpatieHue. OTBET HANPABISACTCS YKA3AHHOMY JIHILY /UIst JIOBE/ICHHs €r0 COJIepKaHus 10 CBEJICHUS
OCTaJIbHbIX JIMLL, MOAIKUCABLINX OOpaAILCHUE,

Ecnu nonmyuarens oTBeTa B KOMUICKTUBHOM OOpALIEHUM HE OMPE/IJICH, OTBCT HAMPABIISCTCS
MEPBOMY JIMLY, [OANMCaBLUeMYy oOpalleHne, ykasaBleMy ajapec, M0 KOTOPOMY JOJDKEH ObiTh
HAIpaBJICH OTBET, Ul JIOBEICHUS €ro COAEPKAHUS 0 CBEAEHMSI OCTAJbHBIX JIML, MOAMUCABLINX
oOpaliieHue.

3. Opranusauus ¥ NpoBeAeHHE JHYHOI0 MPHEMA rPaskiaH
3.1, ['naBa AAMUHUCTPALIMKU, WHBIE JOJJKHOCTHBIE JMLA BEAYT JIMUHBIA NPUEM TPaskiaH 1o
NPEABAPUTEIILHON 3aNNUCH B COOTBETCTBUU € pahMKOM JUYHOIO MPUEMA MPaX/IaH. YTBEPKACHHBIM
pacrnopsikeHuem AJIMHUHUCTPALMH.
3.2. Mudopmauns o rpaguke JHYHOTO NpUEMa IPAKIAH (MECTE MPOBEACHHUS, a Takke 00
YCTAHOBJIEHHBIX U1 JIMUHOIO MpHEMa Ipask/iaH JHIX U 4acax) pa3Meliactes npu BXOJE B 3JaHie

1y B Hoie 34aHns AIMUHUCTPALMN, @ TAKXKe HA OPULMATBLHOM caifTe AJIMMHUCTPALIWMH.

3.3. Ilpu 3anucu Ha JAMYHBIA NpUEM 3AMONHSAETCS KapTouyka JIMYHOrO mpuema (najiee -

KapTouKa) B KOTOPYIO BHOCATCS CO CJIOB MPAXKAAHUHA CIEAYIOIINE JaHHbIE:
- pamuns, UMs, OTYECTBO (MOCACAHEE - MPU HATMYKMHN) MPaKIaHKHA,
- JlaTta pOkKAECHUs,

- IOYTOBbIN aapec Autd HarrpaBJICHUSA OTBETA,



- KOHTaKTHbIH TeedoH.
- OBTOPHOCTL OOpALLEHHUSL.
- KPaTKOe COAEPKaHUE YCTHOrO 0OpalieHus.

3.4. B ciyuae BbISBIE€HUS NOBTOPHOCTH MM HEOAHOKPATHOCTH TOCTYIJICHUS OT MPaKIaHHHA
oOpatienuit pabOTHUKOM AJIMUHUCTPALUH, KyPUPYIOIAM ASATEIBHOCTh M0 paboTe ¢ 06paIieHnsmMu
rpaskJiaH —pacreyarhiBAtOTCS KOMWM  OTBETOB M0  MPEAIIECTBYIOUIMM OOpalIEHNUsIM JTaHHOIO
rpakaHuHa, KOTOPBIC MEPE/IATC JOJKHOCTHOMY JIMLLY, OCYLUECTBISIOMEMY JTMYHBIH MpHeM
rpaxiaHuHa.

3.5. Jluunbiit ipuem rpaxaad B AJAMUHUCTPALIUK TPOBOIATCS ¢ COOTIOIEHHEM TpeOOBaHMIi.
00eCneunBarOLMX JAOCTYMHOCTE /IS TPAKIAH ¢ OrPaHUUYCHHBIMH (DU3UUYECKUMH BO3MOKHOCTSIMU.
OOLLECTBEHHYIO U MOKAPHYIO 0€30MaCHOCTh, HEIONYILEHNE PA3IIaliCHUs! CBEACHUH, COACPKALLNXCS
B YCTHBIX OOpaICHHUSX, @ TAKKE OTBEHAIOIUX CAaHUTAPHO-INUACMUOIOTHUECCKUM TPeOOBAHUAM.

3.6. [lpn sn4nOM npueme rpakAaHuH [IPCUBSBISET JAOKYMEHT. YJAOCTOBEPAIOWMA €10
JUYHOCTb. '

3.7.JIn4HbId IpEEM T1aBOH AJIMUHMCTPALMHU, €TO 3aMECTUTENIEM OCYINECTBISETCS B TIOPSIKE
O4YCPEAHOCTH COMIACHO CIUCKY TpaKlaH, NPHUITANICHHBIX HA JIMYHBIH TIPHEM, U B TEUYEHHUE
YCTaHOBJEHHOTO BPEMEHM B COOTBETCTBMM C TpapUKOM JIMYHOTO TPUEMA, YTBEPIKACHHLIM
pacnopsKeHneM AIMUHUCTPALINH,

le/l HECABKEC IpakKlaHlHa B HA3HAYCHHOE BpPEMs Ha JIMYHBIN [IPUCM B KAPTOUKY JIMYHOTO
ITpueéMa BHOCUTCH COOTBETCTBYOLLAS 3aIlUCh.

[lpu onosjanum rpaxkaaHuHa Ha JuuHblil npueM Gojee dem Ha 20 MHHYT. B CBSI3M ¢
M3MEHECHHEM TOPS/IKA  OUCPCHOCTH  NPUEMA  [PakiaH TIPaX/IaHUHY 10 PELIEHUIO [71aBbl
AZIMUHUCTPALMK, OTKA3bIBACTCA B JIMUHOM TpUEME. CCn IpauK JMUUYHOTO MpHEMa TPaX/IaH Ha
JAHHBIA ACHb MOJHOCTBLIO 3aM0/HCH. ¢ MPE/IOKEHUEM NIEpEHOCa TTPUEMa Ha JApyroe BpeMs (Apyroi
JIEHB). ;

3.8. Cozepixanue yCTHOro OOpalleHHs IPakJaHWHA B XOJE JIMYHOTO NMPUEMa 3aHOCHTCS B
KapTOYKy.

3.9. B cayuae, €CIM  U3JIOKEHHBIE B YCTHOM oOpaieHun  hakTel u
00CTOATEIBCTBA SIBISIOTCA OYCBHIAHLIMM M HEe TPeOYIOT MOMNOJHUTELHOH NPOBEPKM, OTBET HA
obpalieHue ¢ Coracust I'pakaaHuHa MOKET ObIThb JaH YCTHO B XOJ€ JIHYHOTO MpHEMa, O ueM
JICJIaeTCs 3aMKCh B KAPTOUKE.

3.10. Benyuae, €C/IM  HU3JI0KEHHBIC B YCTHOM oOpaiucHuu  (haKThbi U
obcrosTenbeTBa TPEOYIOT M3yHYCHUs, NPOPabOTKH. NPUHSITHS HEOOXOAMMBIX MEp M HanpaBiCHMUS
MOPYHEHMH  I0/KHOCTHBIM  JIHLAM  AZIMMHUCTPALMK,  TO 110 Pe3yabTaTaM HX pacCMOTPEHHUs
FPaKAAHMHY HANPaBAACTCS  MCbMCHHBIH  OTBET 1O CYHIECTBY [OCTABIACHHBLIX B 0OpallCHUHU

BOMpPocoB B TedeHue 30 JHCH €O JHA  PCrUCTpalMM  KapTOUYKM B CHCTEME  HIEKTPOHHOIO
JAOKYMEHTOO00POTa AJIMUHUCTPALIUH.

3.11. TTucbmennbIe OOpAILEHNUS, IPUHSTBIC B XO/E JMYHOrO NPUEMA, MO/IEKAT perucrpanmnu
B CHCTEME BJIEKTPOHHOTO JOKYMEHTOOO0pOTa AMUHUCTPALUK M PACCMOTPEHHIO B COOTBETCTBHHN C
Hactosmm  [lopsiikom. O perucTpauuu MUCHMEHHOTO OOpalleHHsl B CHCTEME 3JIEKTPOHHOIO
JAOKYMEHTOO00pOTa AAMUHUCTPALNH TIPOU3BOIUTCS 3alIUCh B KAPTOUKE.



3.12. B X0/ JMUHOIO MPHEMa IPAASIAHITHY OTKA3bIBACTCS B AQIBHCHIICM PACCMOTPCHIH
oOpalleHus, ecili eMy paHee Oblil 1aH OTBET M0 CYLICCTBY NOCTABJICHHDBIX B oOpalleHnn BOMPOCOB. O
yeM J1e/1aeTes COOTBETCTRYHOLILAsH 3aIIMCh B KAPTOUKE.

3.13. B cayuae, ecin B 00palleHuy COAGPAKATCSA BOMPOCKL, PELICHUE KOTOPDIX HE BXOJNT B
KOMIETEHLMIO AJIMUHUCTPAIMH WM JOJDKHOCTHONO JiMua AJIMUHWCTPALIAH, TPAXKIAHUHY 1acTCi
pa3bACHEHHE, KyJa M B KAKOM MOPAAKE EMY CIIELyCT o0parnuThes.

3.14. Pe3y/ibTaT JIMUYHOTO NPUEMa 1 MOPYHYCHUs J0PKHOCTHEIM JIMLAM AZIMUHUCTpaLUu (Tpu
HAIMYUK) 3aHOCSITCA B KAPTOUKY.

3.15: He nosmsee CreAyIOLIEro JHS TOCIE MPOBEACHUs JMYHOrO MpUema, 3anonHCHHAsT M
NOAMWCAHHAS TNaBoil  AJIMHHMCTPALMHM, €ro  3aMeCTHTENAMH, KapTodka JUHYHOTO  MpHeMa
perucTpupyercs  pabOTHUKOM — AJIMHHMCTPALHI,  KYPUPYIOILHAM AEATENILHOCTL 1o padoTe ¢
o6palleHUAMH MPAZKAAH B CHCTEME DICKTPOHHOTO JAOKYMEHTOOG0POTa AAMUHUCTPAIMH.

4. ®opmMbl KOHTPO/IS 32 PACCMOTPEHHEM oOpameHui

4.1. Tekywwmit KOHTPOIb 3a COOMIOACHUEM HACTOALICTO [lopsiika ¥ MHBIX HOPMATHBHBIX
[PaBOBLIX AKTOB. YCTAHABIMBAIOWMX TPEOOBAHMSA K PACCMOTPCHHUIO oOpalieHuil, PUHATHE MEpP 1O
CBOGBPEMEHHOMY BBISBJCHHIO M YCTPAHCHHIO MPUYMH HapyLICHUs [pas, ¢B00O/I U 3aKOHHBIX
MHTEPECOB TpaXiaH OCYLISCTBISETCA B Opeaesiax CBOEHM KOMIIETEHIIMU JOJDKHOCTHBIM JIMLIOM
AZIMUHHCTPALHK, KyPUPYIOILMM ACITEIBHOCTD M0 paboTe ¢ 00paIlEHUAME IPAKIAH.

4.2. OBmwit KOHTPOJb 32 COOIOICHMEM CPOKOB MCTIONHEHNS MO PACCMOTPCHUIO obpaiueHui
1 MOHMTOPHHT PaGoThl MO PACCMOTPEHUIO O0pALEHNH PPAKIaH MPOBOAUTCA NOZKHOCTHEIM ANLOM
AZIMHHUCTPALIMI, KYPUPYIOLLIM ACATEIBHOCTD 10 PaoTe ¢ 00paleHUSAMHU TPazk/iaH.

]

4.3. B pamkax ocyuiectnienus 00IIero KOHTPO/s J0JKHOCTHOE JIMHO AJIMHHUCTPALLIH.
Kypupylollee AeHTeIbHOCTL 110 paboTe ¢ 0OPALICHUAMI TPAZKIAH MOKET HanpapiseT B aapec
UCTIONHATENEH B CHCTEME OJICKTPOHHOrO JA0KYMEHTOOO0pOTa AJIMHUHMCTPALWK HATNOMUHAHNE O
HACTYTUIEHMH CPOKA PACCMOTPEHMUS 00PALICHHUH.

4.4. B pamkax OCyUICCTBIEHUs OOMIEr0 KOHTPOS JOMKHOCTHOC JIMIO AJIMUHUCTPALLMH.
KypPHPYIOLLEE JEATEILHOCT 110 padoTe ¢ OOPAILCHUAMH IPAKAAH EKEAHEBHO NPOBOANT MOHUTOPHUHT
paccMOTpeHHst o0palleHuii 1 B Clly4ac BbIABICHUA (GaKkToB HApYIUEHUS CPOKOB PACCMOTPEHUS
oGpaleHHii HAMPaBIseT B aApec UCTIONHUTENEH YBEIOMIICHIE O HAPYIICHUH CPOKOB paccMOTpPEHM s
oGpamenuit ¢ TpeGOBaHNEM O HE3AMETHTEIEHOM HANPABICHUH OTBETA Ha o0Opaienue.

4.5. JlomkHOCTHBIE Ul AJMHHUCTPALMKM HECYT OTBETCTBEHHOCTD. NPeayCMOTPEHHYIO

3aKOHOIATENLCTBOM Poccuiickoit  deepaltiii, 3a CBOM PCLICHUS W NCHCTBUS (OezneitcTBre).
IPUHMMACMBIE (OCYILLECTBISACMbIC) B XOE PACCMOTPEHHA oOpalieHuit.



